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MNOMJOXEHHUE
00 oTaese JOroBOpHOIi paboThl
NpagoBoro ynpasjenusi Gonaa KANUTAALHOI0 PEMOHTA MHOIFOKBAPTHPHbIX
aomos Bosoroackoii o6aactn
(nanee — [Tonosxxenwue)

I. OGIIUE ITOJIOKEHUSI

I.1. Ornen porosopro# paboTsl mpaBoBoro ynpasnernus (nanee - Otrgen)
SABJSIETCS.  CTPYKTYPHBIM — noApasnenenviem  @DoHAa  KaNWTaIbHOTO  pPEMOHTa
MHOTOKBapTUPHBIX 10MOB Bomorojckoii obnactu (nanee - Opranusanus).

1.2. Otmen pyKOBOJCTBYeTCS B CBOeH JesTeNbHOCTH Koucruryuwmeit
Poccuiickoit Denepanunu, denepanbHbM 3aKOHOAATEILCTEOM 1 HOPMAaTUBHLIMU
NpaBoBLIMM akTaMu Poccuiickolt Dejiepaliiu, HOPMATHBHBIMU TIPABOBBIMH aKTAMH
Bonorojckoit oGnacru, VYerasom OpraHusanuy, WHBIMH [PABOBBIME  aKTAMMU
Opranusanuy, a Takxke HacToAwuM [lonoxkeHuem.

I.3. Orzen B cBOEH AEATENLHOCTH MOJOTYETEH U [IOAKOHTPONEH HAYAIBHUKY
IpaBOBOrO YIIPABICHU, 3aMECTUTENIO qUpeKTopa Opranuzanuu (1ajnee — HauaILHUK
Yrpasnenus) u aupexropy Opranusaunuu (manee — pyKoBOIUTENb Opranuzauun).
Henocpencreennoe pykoBoacTBO mesTesHOCTRI0 OT/IeNa OCYIECTRISET HaYaMbHUK
Ortnena.

.4, Orzmen  OCyWIECTBISET  BO3JIOKEHHBIE HA HEro (GYHKUUH  BO
B3aUMOJICHCTBUH C IPYIMMH CTPYKTYPHBIMH IOJpa3sjieiienuamMu  OpraHusaiu,
OpraHaMi rocy1apCTBEHHOH BJIACTH, OpraHaMK MECTHOTO CaMOYIIpaBIeHus 00JIACTH,
WHBIMH OPraHU3alMsIMU U Ipa)KaHaMH.

II. OCHOBHBIE 3AJIAYHA OT/IEJIA

OcuosHbIMU 3a1auamu Ot/iena ABIsIoTCS:

2.1. Opranusaunus paboTel 10 NMPHBIEYEHHUIO MOJAPAMHBIX OPraHU3ALMH s
OKa3aHMs YCIYT ¥ (MJIM) BBITIOIHEHHs PabOT IO KANMTAIBHOMY PEMOHTY OOLIEro
MMYIIECTBA B MHOIOKBapPTHUPHBIX HOMaX U TPOBEJEHHIO 3aKyIIOK TOBapoB, pabor,
youyr ana Hyxn OpraHusallid B COOTBETCTBHH C HOPMATHUBHBEIMH IPABOBBIMHU
akTamu PO u obnacru.

2.2. 3akiiovenue JI0roBOPOB C MOAPSIHBIMU OPTraHU3ALUAME MO Pe3yibTaTaM
[IPOBEJICHHS TIpOoLeNyp 0TOOpa, a TaKXKe BeJEeHHe ydeTa 3aK/IIOYEHHBIX JOTOBOPOB.



Koutpons 32 cobiiojieHHeM  JOTOBOPHBIX  OOSI3aTENLCTB MOAPSAAHBIMU
OpraHU3alUsIMH.
2.3. CornacoBanye nmocTynuBmux B OpraHu3aiuio JOKYMEHTOB Ha OILIATY
Ha CHEOMaNbHBIX CHeTaX, BJIa[EJbLUEM KOTOPBIX SIBISIETCS pErHOHAJbHbIH
orepaTop.
IIL. ®YHKIIUA OTAEJIA

B nessx peanusanuy nocraBnenHsix 3agad OTuen:
3.1. TlpoBonuT MpaBoBYIO KCTIEPTU3Y NOKYMEHTOB MPABOBOTO XapakTepa, B
TOM HHCJIIE TOTOBOPOB, COTNIALICHHUH, 3aKntouaeMbplx OpraHusauueii, oArOTOBKY U
pelaKTHPOBaHUE TOKYMEHTOB [IPaBOBOI0O XapaKTepa, UX BU3UPOBAHME,

3.2. YyacrByeT B pa3spaboTKe IPOCKTOB JIOKAILHBIX HOPMATHBHBIX aKTOB M
HHBIX JIOKyMeHTOB OpraHusaluu, MMEIOILMX MPaBoBO# xapakTep.

3.3. Y4acTByeT B pacCMOTPEHHH 0OpALLEHH OpraHoB rocy1apcTBEHHON BAACTH
Poccuiickoit  Qenmepaunu, Bosnoroackoit — obiacty, OpraHOB ~ MECTHOIO
CaMOYIpaBJCHUA, OpraHM3alMid M TpaxkJaH, NOCTYNUBIIKMX B OpraHusanuio, Mo
BOITPOCaM KOMIIETEHIIMH OTHeA.

3.4. Opranusyer M KOOPAMHHpPYeT paboTy IO IPHBICUEHHIO TOAPSATHBIX
OpraHu3alui U OKasaHus yCIyr U (WId) BBIIONHEHHs PaboT MO KaHTaNbHOMY
PEMOHTY OOIIEro UMYLIECTBA B MHOIOKBAPTHUPHBIX AOMaX U MPOBEICHHIO 3aKyTOK
TOBapOB, padoT, yeuyr juis Hyxa OpraHusaluud B COOTBETCTBHH C HOPMATHBHBIMMU
paBoOBLIMU akTaMu P®D u obacTu.

3.5. PaspabaTbIBaeT THIIOBbIE IPOEKTHI JOKYMEHTALUH 06 SIIEKTPOHHBIX
dyKLMOHAX, JIOTOBOPOB, IPOTOKOJOB H HHBIX JOKYMEHTOB [0 TPUBJIECYEHHIO
MOJAPSIHBIX OPraHU3allU{ JUs OKasaHus yciyr W (MJIM) BbINOJHEHUS paboT To
KalMTalbHOMY PEMOHTY OOLIEr0 WMYLIeCTBA B MHOIOKBAPTHUPHBIX JOMax |
MPOBEICHUIO 3aKYIIOK TOBapoB, pabor, ycnyr mist Hyxna Opradusauuu B
COOTBETCTBUM C HOPMATUBHBIMU NMPaBOBLIMU akTaMu PD u obnacTu.

3.6. Pasmemaer MHGOPMALHIO O IPOBENECHUH ayKIIMOHOB Ha caiite orepaTtopa
3JIEKTPOHHOH TOProBO¥ IITOIAAKK U caiiTe Opranu3aium.

3.7. Opranusyer TOArOTOBKY X COIVIACOBLIBAeT JOKYMEHTAL[HI0 06
SJICKTPOHHBIX AyKIHMOHAX IO MPHUBICYCHHUIO MOAPAIHBIX OPTaHU3AMH U MPOEKTOB
AOTOBOPOB C 3aWHTEPECOBAHHBIMU CTPYKTYPHBIMU IT0pazaeneHusiMu OpraHu3aruy.

3.8. Opranusyer npoBeleHHE 3acelaHWii KOMHUCCHH TI0 OCYIIECTBIEHHIO
3aKYIIOK.

3.9. I'oTOBHT BHeceHME M3MEHEHMH B JOKYMEHTAMH 06 3JIEKTPOHHBIX
ayKIHOHAX.

3.10. Bakimo4aeT 10rOBOPBI ¢ MOAPSAAHBIMKM OPraHU3alMSIMU 110 Pe3ylbTaram
NpoBeleHus npoueayp orbopa, a Takke BeJeT yuer (peecTp) 3aKIIOYEeHHbIX
JIOTOBOPOB.

3.11. OcyecTBaseT MOArOTOBKY MPOEKTOB JOMOJHUTENbHBIX COMIALUEeHUH K
AOroBopaM ¢ MOAPSAHBIMHM OpPraHU3alMsIMH, aKTOB 3aueTa B3aWUMHBIX TpeOOBaHMIA,
NPETEeH3UH ¥ UHBIX JOKYMEHTOB, CBA3aHHBIX C UCIIOJHEHUEM [OI0OBOPOB MOAPSIA.
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3.12. llpencrasnsier untepechl Opranusaunu B cyAeGHBIX Jleax M0 BONPOCaM
MCIIOJIHEHUS JONOBOPOB MOAPSA.

3.13. PaccmarpuBaeT M COINIACOBLIBAET WCIIONHUTENBHYIO JOKYMEHTALMIO B
Ipejiesiax KOMIeTeHIIMH OT/aea.

3.14. Opranusyer cornacoanue noctynusiuux 8 OpraHusaiuio J0KyMeHTOB Ha
OMaTy Ha CIELHAbLHBIX CY€TaX, BJAJE/NbLUEM KOTOPBIX SBJISAETCS PErHOHANbHBIN
oreparop.

3.15. T'oroBUT 3akmouenus, CIpaBKH, HHGOPMALUIO, OTYETH M0 MPOLELypaMm
orbopa, a TaKKe pa3bSICHEHUS [OJNOKEHHUH JOKYMEHTALUil [0 [HUCHMEHHBIM
3arnpocaM y4acTHHUKOB MPOLEIyp.

3.16. Bener peecTp 3aKmIOYEHHBIX [OrOBOPOB 110 aJMMUHHUCTPATHBHO-
XO34MCTBEHHOH JesiTenbHOCTH OpraHu3aiuy.

3.17. llpunwmaer yuacte B paboTe COBETOB, KOMMUCCHI, COBELIAHWH,
KOH()epeHUHH 110 BONIPOCcaM, BXOISIIUM B ero KOMIIETeHIIHIO.

IV.IIPABA OT/JEJIA

Otren s ocyuiecTBICHMS CBOKX 3a1a4 U GyHKIMI UMEeT paBo:

4.1. Ilpencrapiste OpraHu3alyio B OpraHax rocy1apCTBeHHOH BIACTH, B TOM
4HClle CylNeOHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBIEHUS, OPraHH3aLUIX 110
BOITPOCAM CBOCH KOMITETEHI[HH.

4.2. 3ampaiiuBarh U I0Jy4aTh B YCTAHOBJICHHOM IOPSJKE HEOOXOIUMYIO
MHPOPMALMIO H MaTEPHAITBI 110 BOIPOCaM KOMIIETEHIIHH.

43. BHOCHUTD  TIpeIOKEHUS  PYKOBOLUTEIIO Oprasuzaiia = 110
COBEPIICHCTBOBAHUIO AeATenbHOCTH OTena, 0 COBEPIICHCTBOBAHUIO KYPUPYEMBIX
chep nesTenpHOCTH.

4.4. VYuacrBoBaTh B paboTe COBELIAHUM, KOMHCCHH 110 BOMNpOCaM
komIiereHuuH Otnena.

4.5.  OcylecTBNATs COINACOBAHHE TMPOEKTOB JIOKYMEHTOB IIPaBOBOTO
XapakTepa.

4.6. llpn BbIsBIECHUMM B [POEKTax JOKYMEHTOB [PaBOBOrO Xapakrepa
HECOOTBETCTBUH (e/lepanbHOMYy 3aKOHOJATeNLCTBY, IPAaBOBLIM aKTaM o0JacTy,
paBHIaM FOPUAMYECKOH TexXHMKHM TpeboBath oOT pabdorHukoB OpraHuzauuu
YCTPaHEHUS YKa3aHHBIX HECOOTBETCTBHH. ‘

V. PYKOBOJICTBO OTAEJIOM

5.1. Otmen Bosrnasiser HadaneHuk OtTmena, KOTOPBIA Ha3zHa4yaeTcss Ha
JODKHOCTD M OCBODOXKIAeTCs OT JOJIKHOCTH TTpukazoM OpraHusanuy.

5.2. Hauanpaux Ortpena [OMKEH [AeiCTBOBATh B uHTepecax Ortnena
N00POCOBECTHO M Pa3yMHO.

5.3. Havanbuuk Orpena:

OCYILLECTBIIAET PYKOBOJICTBO AesiTe/lbHOCTRLIO OTena;

pacrpeaenser A0JKHOCTHbIE 00s3aHHOCTH MeX(y paboTHrkamu OTnena;



COTTTaCOBBIBACT JODKHOCTHBIE HHCTPYKIMHU paboTHHKOB Opranuszanuu;

ofecrievuBaeT UCTIONHEHUE (eIepalbHbIX 3aKOHOB, 3aKOHOB 0GJACTH, WHBIX
HOPMAaTHBHBIX MpPABOBBIX AaKTOB, IPaBOBBIX aKkTOB OpraHusaiuu, OPyYeHHI
pykosoauTens OpraHusauuu B IpeaeNax yCTaHoBIeHHbIX hyHKIui OTnena;

COTNacOBBIBACT  (BH3UPYET)  JHOKYMEHTBL,  pACCMOTpEHHBIe  OTAENOM,
NPOLIEIIHE ITPABOBYIO 3KCIIEPTU3Y,

HECET WHbBIE O0S3aHHOCTH B COOTBETCTBUMH C 3aKOHONATEILCTBOM POCCHHCKOMN
Denepanuu u Bonorojckoit o6nacty.

VI. OTBETCTBEHHOCTbB OT/IEJIA

6.1. OTmen Hecer OTBETCTBEHHOCTH 3a BBINONHEHWE BO3JIOKEHHBIX HA HErO
GYHKUMH B COOTBETCTBHM C JIEHCTBYIOIIMM 38KOHOMATENHCTBOM POCCHHCKON
®enepanuu 1 Bonoromackoii o6aacTy.

VII. HPEKPAIEHUE JESTEJbHOCTHU OTAEJIA, BHECEHUE
U3MEHEHHWMA B IIOJIOKEHWE

7.1. Ilpexpamenue nesrensroct Otiena U BHECEHHE H3MEHEHHU B HACTOSLIIEe
Ilonosxxenue 0CyIIECTBIETCS HA OCHOBAHUH MpyKa3a OpraHu3auy,



